	[image: ]
	QUALITY COUNCIL OF INDIA

	
	Institution of Engineers Building, IInd Floor, 2 - Bahadur Shah Zafar Marg, New Delhi - 110002, India

	
	APPLICATION FORM  FOR EMPANELMENT OF FACT-FINDING CUM AUDIT AGENCY FOR NCPCR PROJECT



APPLICATION FORM FOR EMPANELMENT OF AGENCIES FOR NCPCR PROJECT- (Individual Agency)	    


Name of the Fact-finding cum audit Agency:  


Contact person:  


No. of Employees at the Agency (both on roll and contractual separately) as follows:

On roll ………. Contractual ………… Total……..

GSTN Number/Registration Number: ……………………………………………………………………….
(Attach the photo copies of your….. GSTN etc)
Approval (if any) from QCI/ Boards: ……………………………………………………………………….
(Enclose the relevant photo copies) 

PAN Number: ……………………………………..
(Enclose the relevant photo copies)
Office Address (Line 1)	: ……………………………………………………………………….

Office Address (Line 2)	: ……………………………………………………………………….

City	: ……………………………………………………………………….

District		: ……………………………………………………………………….

PIN code 		:………………………………………….
				  
State				:………………………………………….

Telephone/Fax Numbers	:………………………………………….

Mobile Number 		:………………………………………….

Email 			:………………………………………….		
                
Website/Web Page (if any)  :…………………………………………..




1. Whether the applicant fact-finding cum audit agency is legally registered in India?Noss
Yesss

		
2. If yes then mention relevant legislation and registration number ……………………
3. How many years of experience does the fact-finding cum audit agency have in conducting fact-finding cum audit/fact-finding cum audit exercise on any social issue?: Ans.  …………
4. How many national level fact-finding cum audit exercises or fact-finding cum audit for any social issue in the relevant sectors are conducted by applicant agency ? Ans. …………..
5. How many years of experience of working with Statutory Bodies, State Governments, Central Government or any government organization does the applicant agency have? Ans. ……..
6. Is the applicant agency a ‘Start-up organization or ‘MSME’ as per guidelines of the Ministry of Micro, Small, and Medium Enterprises, DIPP and Ministry of Commerce and Industry?
   Yes       No     
7. Mention full Name(s) of Lead Auditor (s) ………………….
8. What are the qualifications of ‘Lead Auditor(s)’ associated with the applicant agency? (Please mention it from earliest to latest both educational and professional) 


	S.No.
	Full Name
	Work Experience (in relevant sector)
	Educational Qualifications

	1.
	
	Name of company
	Responsibility
	No of years involved
	Postgraduation (if any)/Percentage
	Graduation(Subject)/Percentage
	Sr. Secondary-Percentage (if grade/CGPA convert to %)



9. How many years of total experience does the ‘Lead auditor(s)’ have in the social sector? 
Ans.
 ………
10. Does the lead auditor have any experience working on ‘Child Rights and Industry Sector’? 
NooYeses
YesesYYeses



11. If Yes, then please mention the experience in following format

	S.No.
	Name of organization
	Nature of Work
	Industry sector
	Years

	1.
	
	
	
	




12. How many qualified associate auditors does the applicant agency have? Ans. …………..
13. Mention the qualifications of associate fact-finding cum auditors in following format. (Please mention it from earliest to latest both educational and professional)

	S.No.
	Full Name
	Work Experience (in relevant sector)
	Educational Qualifications

	
	
	Name of company
	Responsibility
	No of years involved
	Postgraduation (if any)/Percentage
	Graduation(Subject)/Percentage
	Sr. Secondary/Percentage (if grade/CGPA convert to %)

	
	
	
	



14. The following documents are to be submitted by the applicant agency: 
a. Details of the organization – name, address, contact number, incorporation certificate, MOA/AOA, organizational structure, GST, PAN, turnover of the last 3 years
b. Names and resume of the required in-house personnel including the fact-finding cum audit team.
c. Details of the national level fact-finding cum audit exercise or fact-finding cum audit mentioned in clause 5.1.3 along with work order and completion certificate
d. Details of other relevant projects undertaken in the past 3 years along with work order and completion certificate
e. Organisations seeking relaxation under clause 5.1.5 must submit relevant registration certificate and any other documents to prove competence
f. Sample of approach and methodology to be used in conducting the mentioned fact finding and fact-finding cum auditing (In 4-5 pages)
g. Statement of impartiality and conformation of being free from any conflict of interest in the assignment where the agency and its personnel would be deputed
15. The  applicant agency will have to comply and deposit the amount as per the following fee structure at various stages (as applicable): 
a) Fee Details*
	Particulars
	No. of Man-Days
	Rate

	Application Fees
	NA
	₹ 10,000

	Document Review
	1
	₹ 20,000

	Office Assessment
	1
	₹ 20,000

	Witness Assessment and examination
	1
	₹ 20,000


b) GST charges would be additional to the above fee
c) Travel and Lodging expenses wherever applicable will have to be borne by respective agencies. 
Note*: Fee covers the cost of assessment and doesn’t guarantee approval. 
The applicant agency hereby undertakes to comply with all the requirements as mentioned below:

a) [bookmark: _Hlk63426147]To be responsible and authorized for the conduct of fact-finding cum audit exercise/fact-finding cum audit exercises.
b) To strictly abide by confidentiality and non-disclosure agreement norms. 
c) To agree to sign and follow the Non-Disclosure Agreement with NCPCR and QCI. 
d) To be familiar with relevant Indian legislations such as Child Labour and Adolescent Act, 1986, POCSO Act and such relevant other acts as mandated by NCPCR and laws applicable to industry sectors.
e) To agree to submit any supporting documents relevant to the project
f) To be familiar with the requirement to have evidence and records available as specified in the relevant project.
g) Not to file any suit or claim against QCI for any monetary recoveries or for any other damages of any nature whatsoever, which the applicant suffers as a result of not getting the approval by QCI. 
h) To agree that the individual agency shall be fully liable to the QCI in any respect if QCI is prevented from discharging such obligation arising out of this application.
i) Disputes if any arising out of this application between QCI and the applicant arising out of the terms and conditions of the application form and the letter of offer submitted by QCI shall be resolved through arbitration wherein SG, QCI shall be the final appellate.
j) To comply with any additional requirements as may be stipulated or required by QCI based on the scheme requirements/project requirements being assessed.
k) Make no use of QCI or its logos or statements inferring to registration, with the scope which could be misleading or unacceptable to QCI and in such an event, registration can be suspended by QCI.
l) Upon successful approval agree to have its name, location and scope of application including in QCI, website in appropriate section.
m) Upon termination of agreement, discontinue use of all material and/or information as required by QCI.
n) Maintain all records of complaints relating to its scope and to take appropriate actions and to make available to QCI, when requested, the records of all complaints and corrective actions taken.
o) Agree to enter into such agreement as may be required by QCI before or at the time of engaging in any fact-finding cum audit or any other exercises. 
p) Agree to inform QCI in case of any significant changes affecting the methodology of fact-finding cum audit or fact-finding cum audit exercises or changes in the management/ownership of the fact-finding cum audit agency.
q) By signing the application, the applicant is agreeing to the terms and conditions and enters into a contractual agreement with QCI for further procedures.

Note:  Attach the copies of registration number and copies certifying application fee payment. 

		
…………………………..	  		…………………………	  
Name			             Designation

………………………….	          .………..                 .………………………… 
(Signature)  	                                    Date		   Place 

Quality Council of India, Institution of Engineers Building, IInd Floor, 2 - Bahadur Shah Zafar Marg, New Delhi - 110002, India. Tel: +91-11- 2337 9321, https://www.qcin.org/ 
For any queries write to us at: social_compliance@qcin.org  
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