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Job Title: Sr Advisor/Advisor/Joint Advisor: Finance
Location: QCI-Delhi.
Reporting: Chief Financial Officer
Experience: Minimum 10 years and at least 5 years of experience as CFO (Chief Financial Officer) or equivalent position.
Employment Type: Initially for a period of 6 months (re-engagement shall be based on performance & subject to project requirement).

Job Overview
QCI is looking for an experienced and dynamic senior finance professional to lead and enhance our financial operations. The ideal candidate will have strong expertise in MIS reporting, ERP implementation, SOP formation, and business finance, along with extensive experience in process design and administrative support for high-level meetings. The candidate shall collaborate closely with CFO, gaining mentorship and driving initiatives to achieve financial excellence. Prior experience in government or PSU sectors is highly desirable.

Key Responsibilities

1. Financial Management & Reporting:
• Develop and present MIS reports for decision-making.
• Lead ERP system implementation and ensure seamless integration.
• Formulate and enforce Standard Operating Procedures (SOPs).

2. Strategic Business Finance:
• Design, analyse, and optimize financial processes to support business growth.
• Develop financial policies to enhance governance, compliance, and efficiency.
• Conduct financial modelling and analysis for decision-making.
·  Strong expertise in managing the entire financial function.

3. Policy Formation & Decision Support:
• Guide and implement policies based on use cases, industry best practices, and organizational needs.
• Provide strategic insights and recommendations to leadership teams.

4. Administrative & Meeting Support:
• Act as a key support for General Body (GB), Governing Council (GC), and Board meetings.
• Coordinate and manage meeting preparations, documentation, and follow-ups.

5. Leadership & Coordination:
• Oversee and mentor finance teams to ensure productivity and skill development.
• Collaborate with cross-functional teams to align financial processes with organizational objectives.

6. IT & Analytical Expertise:
• Leverage advanced Excel, IT tools, and data analysis for reporting, dashboards, and presentations.
• Drive technology adoption to enhance financial operations and decision-making.

Skills & Qualifications
• Strong administrative and leadership skills with experience supporting high-level meetings.
• Advanced skills in Microsoft Excel, data analytics, and IT tools for reporting and presentation.
• Excellent communication and interpersonal skills to manage diverse stakeholders.
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Preferred Qualifications
· Bachelor’s Degree in Accounting, Finance or related field (MBA preferred).
· Professional accounting designation (CA, CMA or CPA).

Interested candidates fulfilling the eligibility criteria are requested to email their latest Resume/CV with a cover letter highlighting relevant experience and qualifications at email hr@qcin.org, clearing mentioning ‘Application for Finance Position’ in subject line of email. Last date for submission: 18.02.25. Please read the below mentioned General terms & conditions before applying:


General terms & conditions:
1. QCI reserves the right to increase/ decrease the number of advertised positions or cancel the advertisement (partially or fully), without assigning any reason.
2. Applying for a post and merely fulfilling the eligibility criteria does not confer the right to be called for interview. Only shortlisted candidates will be called for interview. No interim correspondence shall be entertained. For updates you are advised to go through the website.
3. The decision of QCI in respect of selections shall be final and no correspondence in this regard will be entertained. 
4. In case of any dispute / ambiguity that may occur in the process of selection, the decision of QCI shall be final.
5. No TA/DA shall be paid for attending interview.
6. Interview by Videoconference may be allowed for justifiable reasons; however, the candidate should ensure proper internet connection at his/her end and QCI shall not be responsible for any issue during the interview.
7. QCI may conduct a background check on candidates & any concealment of information will make the candidate liable for cancellation of his/her candidature.
8. In case of any inadvertent mistake in the process of selection which may be detected at any stage even after the issue of appointment letter, QCI reserves the right to modify/ withdraw/ cancel any communication made to the candidate.
9. The advertised position is contractual (professional) in nature.
10. In case of any query, kindly send an email at email id hr@qcin.org. No query on phone shall be entertained. 
11. In case of any discrepancy in English & Hindi version, the English version shall prevail. 
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