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Job Description


Job Title: Advisor/Joint Advisor/Deputy Advisor – Finance and Operations
Location: QCI-Delhi

The role involves providing operational support across various verticals, with finance at its core, while ensuring compliance, fostering government relationships, and addressing tax, audit, and legal matters. The incumbent will work to enhance the organization's operational efficiency and its reputation as a trusted partner to government entities and stakeholders.Key Responsibilities
Strategic Leadership Across Verticals
· Provide expert guidance and direction to ensure the seamless operation of various organizational verticals, with finance being a key focus area.
· Drive strategic initiatives that enhance overall efficiency and alignment with the organization’s goals.
Audit Oversight
· Lead and manage internal and external audits, ensuring timely completion and compliance.
· Provide direction on all audit processes, including statutory, internal, CAG, and, and ensure their successful closure.
· Demonstrate expertise in resolving audit observations and implementing recommendations effectively.
Liaison and Relationship Building
· Act as a liaison officer, fostering and strengthening relationships with government bodies, PSUs, tax authorities, and ministries.
· Leverage connections to secure favourable outcomes and ensure smooth execution of organizational initiatives.
· Represent the organization in high-level negotiations and discussions with government entities.
Project Coordination and Support
· Provide coordination and strategic support for projects, ensuring alignment with organizational priorities and government expectations.
· Build and nurture relationships with stakeholders to facilitate project execution and issue resolution.
Vendor Selection and IT Projects
· Oversee vendor selection processes, ensuring due diligence and alignment with project needs, including IT initiatives.
· Ensure optimal procurement practices and maintain transparency in vendor dealings.
Legal and Regulatory Expertise
· Provide sound advice on legal matters related to finance, infrastructure, and operations based on experience and case precedents.
· Lead the resolution of legal disputes, including those related to income tax, GST, and other projects.
· Collaborate with legal teams and consultants to ensure timely and effective case closures.
Tax and GST Management
· Oversee and resolve tax and GST-related disputes, working closely with consultants and government authorities.
· Develop strategies to minimize liabilities and ensure compliance with tax regulations.
Special Assignments
· Address additional tasks or responsibilities assigned by the Secretary-General.

Qualifications and Experience
· Educational Background: Bachelor’s degree in Finance, Business Administration, or a related field. A Master’s degree or professional certification (CA, CFA, etc.) is preferred.
· Experience: Minimum of 10 years of relevant experience, including expertise in finance, audits, tax compliance, and government relations.
· Skills and Expertise:
· Strong leadership and problem-solving abilities.
· Proven track record in managing large-scale audits and resolving tax disputes.
· Exceptional relationship-building skills with government entities and stakeholders.
· Expertise in financial management, auditing processes, and regulatory compliance.
· Familiarity with legal processes in logistics, infrastructure, and finance.
· Experience in vendor management and IT project oversight is an added advantage.

Attributes
· Strong interpersonal and communication skills, with the ability to influence and negotiate at senior levels.
· Analytical mindset with the ability to provide actionable insights.
· High level of integrity and discretion in handling sensitive matters.
· Ability to manage multiple responsibilities and thrive under pressure.











General terms & conditions:
1. QCI reserves the right to increase/ decrease the number of advertised positions or cancel the advertisement (partially or fully), without assigning any reason.
2. Applying for a post and merely fulfilling the eligibility criteria does not confer the right to be called for interview. Only shortlisted candidates will be called for interview. No interim correspondence shall be entertained. For updates you are advised to go through the website.
3. The decision of QCI in respect of selections shall be final and no correspondence in this regard will be entertained. 
4. In case of any dispute / ambiguity that may occur in the process of selection, the decision of QCI shall be final.
5. No TA/DA shall be paid for attending interview.
6. Interview by Videoconference may be allowed for justifiable reasons; however, the candidate should ensure proper internet connection at his/her end and QCI shall not be responsible for any issue during the interview.
7. QCI may conduct a background check on candidates & any concealment of information will make the candidate liable for cancellation of his/her candidature.
8. In case of any inadvertent mistake in the process of selection which may be detected at any stage even after the issue of appointment letter, QCI reserves the right to modify/ withdraw/ cancel any communication made to the candidate.
9. Any re-consideration and representation requests of any form made by an aggrieved candidate will not be accepted by QCI at any stage of the process.
10. The advertised position is contractual (professional) in nature.
11. In case of any query, kindly send an email at email id hr@qcin.org. No query on phone shall be entertained. 
12. In case of any discrepancy in English & Hindi version, the English version shall prevail. 

[bookmark: _GoBack]Interested candidates fulfilling the eligibility criteria are requested to email their latest Resume/CV with a cover letter highlighting relevant experience and qualifications at email hr@qcin.org, clearing mentioning ‘application for Sr. Professional - Finance & Operations’ in subject line of email. Last date for submission: 20.02.2025.

image1.png
Q QUALITY COUNCI
OF INDIA

QCH g ezt for Oty




